
TRANSACTION SALES ENTER SALES ORDER

HOW TO CREATE SALES ORDER? 

Go to: 

 

 If new customer just click the sign + 

 



 



 

*INPUT DETAILS IN THE RED BOX 

 



 

 

 



 

For additional 500 discount, just input in FLAT Discount column. 

 This will show once you click the Save. 

 

 

 

 

 

 

 

 

 

 



 

HOW TO CHECK SALES ORDER and FULFILL/SALES INVOICE 

 

 

 This will show after clicking the LIST 

 



 
 

 

 

 This will reflect after click the VIEW 

 
 

 Check QTY 

 Check Inventory Detail 

 



 This will reflect after clicking the fulfill 

 

 

 For TBA’s -  Click Inventory Detail 

 



 
 Once SAVED, this will be the Item Fulfillment/ sales invoice page. 

 
 

 

 

 

 

 

 

 

 

 

 


