
 
  

Transferring Motorcycle with Same Subsidiary (Premio Corporation to Premio 

Corporation) 

 
How to Create Transfer Order? 

 

 

You will then be redirected to this page, the Transfer Order tab  

 

GO TO TRANSACTIONS

INVENTORY

ENTER TRANSFER ORDERS



 
  

FILL IN ALL REQUIRED DATA 

 

 

 

 

 

 

 

 SEE SAMPLE BELOW WITH TRANSFER DETAILS 

 

 

 

 

1. DATE
(DATE TRANSFER)

2. SUBSIDIARY:
(PREMIO 

CORPORATION/DESMARK 
CORPORATION)

3. FROM 
LOCATION

(YOUR BRANCH 
NAME)

4. TO LOCATION
(NAME OF THE 

RECEIVING BRANCH)

5. INSPECTED BY
(NAME OF THE PERSON WHO 

CHECKS THE PHYSICAL 
STATUS OF THE UNIT)

6. EMPLOYEE

(NAME OF THE 
PERSON WHO 
CREATES THE 

TRANSFER ORDER)

7. CHECK USE ITEM 
COST AS TRANSFER 

COST



 
  

THEN, 

 

 

See sample below: 

 

 

 

 

 

 

 

 

 

 Please take note that once Item Id is selected, quantity available for the certain model will be 

displayed. 

 
 Assigned serial number by clicking the box button. 

 

 

 

 

 

 

 

 

8. SELECT ITEM ID (LOWER PART OF THE TRANSFER ORDER) 
9. CLICK LIST

(Type the percentage symbol first before the itemcode for 
faster navigation)

*Once item is selected, edit the quantity to transfer according to branch request. Don’t forget to check the box for Use item cost as transfer cost



 
  

 

 

 

 

 

 

 

 

 

 

 

 

Note: No need to encode TBA and unit cost as this will be added automatically once Transfer Order is created. 

 

Once serial number is added, the box button will then have a check button.

If transferring multiple models, just click add row below the first item code and follow above step.

Once all are encoded, review first the details before clicking save.



 
  

Date
PDI personnel 

(the one who check the physical status of units)

Pre-Delivery Notes 

(Complete and in good condition or specify any 
defect like crack headlight (specify the model 

and serial as this has no limitation for the 
number of letters encoded)

Make sure to that the unit and TBA’s have check 
symbol on the box button. 

See sample Transfer order created: 

 

 

 

 

 

 

 

 As you can see on the Transfer Order, TBA is already added and there is a column for committed 

quantity (meaning unit is already allocated) 

 To check model status, point  

 
On the Transfer order tab, click fulfill. 

 

 

 

 

You will then be redirected to this page: 

Fill in all required data: 

  

 

*Next step is fulfilling the transfer order. 



 
  

 

 

 

 

 

 

 

 

 

 

 

 

 

• Once finalize, click Save. 

 

 

 

 

This will be the sample fulfilled Transfer Order 

 

 

 

 

 

 

 

 



 
  

 See below model status: 

 

 

How to check model status? 

 
 

 

 

 

 

Once the transfer is fulfilled, the on hand quantity will be deducted from the transferring branch Premio 
Toril 3s and will be reflected on in transit quantity and for Premio Toril MB on or order column.)

Simply go to search bar and type the 
model name and open in new tab:

Model status is located at the bottom 
of the item id tab:



 
  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
  

Receiving Stock Transfer Motorcycle with Same Subsidiary  

(Premio Corporation to Premio Corporation) 

 

  

 

 

 

 

 

 

 

 

 

 

 

On the above sample, transfer order number is TO-TRY1

1. On your hard copy of transfer slip, look for the transfer order number and search it on Netsuite search bar.



 
  

Click and open Transfer Order Number to view transaction 

 

 

 

 

 

 

 

 

 

 

   

 

 

Or Go to 
Transactions

Inventory
Enter 

Transfer 
Order

List
Look for the 
TO Number 

and open



 
  

 

 

Once received, you will be navigated to this page: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2. Once transfer order is open, this will then be the displayed data:

Click receive.



 
  

 

 

 

 

 

 

 

 

 

 

Review everything first before clicking save. 

3. Next recheck quantity and model with serial number if tally to actual 
units delivered and assign bins for each item.



 
  

Once save, this will be the confirmation: 

 

Once the transfer is received, the intransit quantity will be deducted from the transferring branch 

Premio Toril 3s and will be reflected on Premio Toril MB on hand inventory.  

 

 

See below model status: 

 

 

 

 

 

 

 

 

 



 
  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

4. Finally, once transfer is fulfilled, go back to your Transfer Order and 
Click close order (for Premio Toril 3s the transferring branch.)



 
  

Sales Order and Invoice Creation for Individual Customer 

1. Create Sales Order 

Go to Sales  Enter Sales Order 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
  

2. If new customer, create first Customer Account. 

Go to List---Relationships----Customers----New 

-Fill in all required data. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Primary Subsidiary: Desmark Group 

Subsidiary should be Desmark Corporation, Premio Corporation, Premio Finance Corporation 

  

 

 

 

 

       

 



 
  

 

Edit the quantity by clicking Address then click Edit symbol and fill in all required data. 

 

Review first all data encoded before clicking Save. 

 

 

 

 

 



 
  

Sample Customer Creation Success: 

 

3. Once customer is already created, go back to Sales Order creation and select customer name and fill 

in all required data. Sample customer is Iresh M. Nabong 

 

 

 

 



 
  

 

4. Next Select Item Id and Input Cash Price 

 

 

 

 

 



 
  

5. Enter Cash price amount on Gross Amount Column, the other amounts will automatically generate. 

 

6. Once item is already selected, add space below the item id and click add TBA items. 

7. Once clicked, this will be the reflected data: 

8. Recheck all data before clicking Save. 

 

 

 

 

 

 

 



 
  

9. Once save, please take note of the Sales Order Number. 

 

10. Time to fulfill the Sales Order, Search your SO# on the search bar. 

Click fulfill!  

 

10. This will be the item fulfillment tab for sales order completion:  

 

 

 

 

 

 

 

 

 

 



 
  

11. Fill in data on the tab and assigned serial number and bins: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Once finalized, Click Save. 

 

 

 

 

 

 

 

 

 



 
  

11. After saving, this will be the Item Fulfillment/ Sales invoice page 

 

 

 

 

 

 

 

 

 

 Please take note that once Sales Order is fulfilled, this will be the presentation of data on 

SO#272 


