
HOW TO TRANSFER TO OTHER BRANCH? 

 

 

 

 

 

 

 

 



 

 

 

 

 

 CLICK INVENTORY DETAIL 

 

 

 

 

 



 

 

 

 

Note: No need to encode TBA, as this will be added automatically once Transfer Order is created 

 After double Checking the transferred unit and engine - Click SAVE 

See Sample Transfer Order Confirmation: 

 

As you can see, Tba is already added and there is a column for committed quantity (meaning unit is already allocated) 

 Next step is fulfilling the transfer order.  

 On the Transfer order tab, click fulfill  

 

 

 



HOW TO FULFILL TRANSFER ORDER 

 On the Transfer order tab, click fulfill  

 
 

Need to Fill In: 

 

 

 

 
 

 

 

 

 

 

 

 



Need to Fill In: 
 

 

 

See Sample below of Inventory Detail 

 When the box of Inventory Detail are all checked and done double checking then click SAVE 

 

 This will be the sample fulfilled Transfer Order 

 

 



HOW TO RECEIVE THE TRANSFER ORDER WITH REMAINING UNITS IN THE ORIGINATING BRANCH 

 

 

 

 

 

 

 

 

 



 Click the Date and this will be the displayed data: 

 

 
 

 

 Once you Click the received, you will be redirected to this page: 

 

 

 

 



 

 Re-check qty and  models with Serial number if tally to actual unit’s delivery and assign bins for each item 

 

 

 Click the Bins and choose where the units located then Click OK 

 

 

 

 

 

 

 

 

 

 

 

 

 



 Click the box of inventory detail in TBA’s and replace the Bins then check the QTY and click OK 

 

 

 All box in Inventory Detail must be check then SAVE. 

 

 Once you save, this will be the confirmation 

 

 


