HOW TO CREATE SALES ORDER

NOTE: IF YOU DO NOT CREATE SALES ORDER FIRST, YOU CANNOT PROCEED TO SALES INVOICE.

1. Goto Transactions ‘Sales‘ Enter Sales Order
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2. Fill out all the fields that has (*). Please see screenshot below:
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3. Inputitem code, change amount
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SALES INVOICE

1. Goto Transactions mp Salesmsp Enter Sales order s List
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4. Check the item code, location, quantity. Then click inventory detail
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5. Once saved, a confirmation will shows that the Transaction successfully saved.
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6. How to verify the status of your inventory after invoicing or selling an item
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