
 
 

TRANSFER SPAREPARTS TO OTHER BRANCH 

Where to locate Transfer order: 

1. Go to Transactions  Inventory  Enter Transfer order 

2. Create Transfer order – Fill in all the necessary fields then click save. 

3. After the transaction saved, we will now proceed to fulfill the Transfer order. 



 
 

4. Right after click the fulfill button, fill in all the necessary fields and click the inventory detail 

 

 

 

 

 

5. Check all the items you’ll transfer, then click save and print. 

Choose the bin containing 

the item and enter the 

quantity to be 

transferred. Take note of 

the available quantity 

column; you cannot 

transfer more than what 

is available. 
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6. How to check your inventory status after transferring items to other branch 

 

 

 

 

Right click then open link new tab, it 

will show your branch inventory item 

details 

The qty onhand of the transferring 

branch will be deducted 

Qty from the Supplier’s arrival 


